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Service Hours 

Service Menu 
Service Hours*1 

Mon. Tue.–Fri. Sat. Sun. 

Data creation time*1 7:00 - 24:00 0:00 - 24:00 0:00 - 21:00 7:00 - 20:00 

Data 

transmission 

Hours for same-day 

transmission 
8:45 - 19:59 - - 

Hours for scheduled 

transmission *2 
20:00 - 24:00 0:00 - 20:59 7:00 - 19:59 

Final transmission cut-off time 
17:00 on the business day prior to 

the designated transfer date 
- 

*1 The service will be suspended on December 31, January 1 to 3, during maintenance for service upgrades, and 

during other pre-announced periods. 

*2 On Mondays, scheduled transmission requests can be accepted from 7:00 to 8:45, and from Tuesday to Friday from 

0:00 to 8:45; however, the actual transmission will occur after 8:45 on the same day. If you submit a scheduled 

transmission request on a Saturday, Sunday, or public holiday, the transmission will occur after 8:45 on the next 

business day. 

*2 If a public holiday falls on Monday, scheduled transmission requests can be accepted from 7:00 to 24:00. If a 

public holiday falls on Tuesday through Friday, requests can be accepted from 0:00 to 24:00. 

*   Please note that if you perform a general transfer during the scheduled transmission hours at the end of the month, 

the transfer will be treated as a request for the following month. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

  

Regarding data creation and transmission deadlines 

New transfer data can be created starting 20 business days prior to the designated transfer 

date. 

The transmission deadline is 17:00 on the business day prior to the designated transfer 

date. 

 

Timing of when recipient master data updates are reflected in transfer data 

Please note that any changes made to the recipient master data will not be reflected in transfer 

data that is already being created or has been registered (i.e., data in the above-mentioned 

status). 



 

 

 

- 2 - 

 
 
 
 
 
 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

  

Creating recipient 

master data 

Select "General Bank Transfer" from the menu STEP1 

(1) From the top menu, select ❶ "General/salary bank transfer etc. (Data Transmission)," then click ❷ 

"General bank transfer." 

 

(2) On the General Bank Transfer Menu screen, click ❸ "Recipient master data creation." 

 

Register (modify, or delete) recipient master data STEP2 

To register a recipient in the recipient master data, click ❶ "Register New" or "External file input." 

You can register, modify, or delete a transfer account (recipient master data) by following the steps below. 

❶ 

❷ 

* To modify or delete a recipient master data entry, select the target entry and click 

"Fixes" or "Delete." 

❸ 

1. Creating recipient master data 

 

 

  

❶ 

Creating recipient master data 

[STEP 1] 

Select the menu 

[STEP 2】 

New registration 

[STEP 3] 

Enter required information 

[STEP 4] 

Confirm details 

"Register New" 

Click here to register a new 

transfer destination in the 

recipient master data. 

"External file input" 

Click here to register a 

transfer destination using a 

Zengin or CSV format file. 

〇〇不動産 
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*1 Kana name for search 

When you enter the official abbreviated form of a corporate type, such as "Kabushiki Gaisha" or "Yugen Gaisha" in the Recipient's 

Name in Kana field, only the company name without the company type will be displayed automatically. 

Recipient's name in kana: ｶ)ﾋｺﾞｷﾞﾝｺｳ ⇒ Kana name for search: ﾋｺﾞｷﾞﾝｺｳ 

❶ ❷ 

❹ 

❽ 

取引先 家賃 駐車場代 

Parking 

広告代

Advertising 

Creating recipient 

master data 

After entering the required items ❶–❼ and, if necessary, items ❽–❿, click ⓫ "Register" button. 

Confirm registration details STEP4 

Review the details of the new registration (or modification/deletion). To proceed with the data registration, click 

"Return" at the bottom of the screen. 

ﾃｽﾄﾌﾄﾞｳｻﾝ(ﾕ 

テスト不動産㈲ 

 
ｶ)ﾃｽﾄｹﾝｾﾂ 

㈱テスト建設 

 

❸ 

❺ 

❻ 

❼ 

❾ 

 

 

  

Customer Code 1 / Customer Code 2 

This item is used for sorting during master data 

management and data creation. You can enter any 

custom numbers to help with operational management. 

Creating recipient master data 

Enter required information STEP3 

This field is automatically populated based on the recipient's name in kana. *1 

Group assignment 

If a group is assigned, you can filter master data search results by 

group, making it more efficient to find what you need. 

❿ 

This item is optional. 

Recipient's name in 

kana 

This information will be 

reflected in the transfer 

data. Please enter it 

correctly. 

 

Corporate 

Enter the official 

abbreviations for company 

names such as "Kabushiki 

Gaisha" or "Yugen 

Gaisha." 

(Example) (ka) Higo Ginko 

=> ka) Higo Ginko 

Individual 

Enter a half-width space 

between the first and last 

name. 

Confirm new 

registration/modification details 

⓫ 

9999999 
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(1) From the top menu, select ❶ "General/salary bank transfer etc. (Data Transmission)," then click ❷ "General 

Bank Transfer." 

Select "General Bank Transfer" from the menu STEP1 

(2) On the General Bank Transfer Menu screen, click ❸ "Data registration." 

 

You can register new transfer data, edit transfer data, and register transfer data using previously submitted data. 

2. Registering Data 

 

 

  

Registering Data 

❶ 

❷ 

❸ 

Register (modify, or delete) transfer data STEP2 

To register new transfer data, click ❶ "Register New." 

ﾋｺﾞ ﾀﾛｳ

* To modify or delete a transfer data entry, check the box next to the target row and click "Fixes" or "Delete." 

 

ﾋｺﾞ ﾀﾛｳ

肥後 太郎 

Taro Higo 

Taro Higo 

❶ 

[STEP 4] 

Enter transfer 
amount 

[STEP 5] 

Confirm 
registration 

details 

[STEP 1] 
Select the 

menu 

[STEP 2】 

New 
registration 

[STEP 3] 
Enter transfer 
information 

[STEP 6] 

Check the 
status 

New registration 

Click here to 

register new 

transfer data. 

Fixes / delete 

To modify or delete a transfer data 

entry, check the target and click 

"Fixes" or "Delete." 

Status of transfer data 

❶ 
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Enter transfer data information STEP3 

Select ❶ the Client (payment account), select ➋ the designated transfer date, and then click ❸ "Next." 

1111111 1061111111 

Registering Data 

○○ｼｮｳｼﾞ 

〇〇商事 

〇〇商事 

1111111 

Enter transfer amount STEP4 

Enter the amount in ❶ the "Payment amount (yen)" field of the relevant recipient, and then click the ❷ "Register 

Compete." 

❶ 

❷ 

❶ 

❸ 

➋ 

Designated 

transfer date 

Select the designated 

transfer date. 

When this checkbox is selected, both the accounts 

designated each time and pre-registered accounts 

created through funds transfer (transfer/remittance) will 

also be included in the search. 

Select this option if 

you need to specify 

search criteria for 

recipient information. 

Display order of 

search results 

"Save and return" 

Please note that clicking this button will not save the data in the in progress 

state. Use this button only when you need to return to the previous screen ("Enter 

Bank Transfer Data Information") to change the transfer date while entering amounts. 

!! Caution !! 
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Registering Data 

Review transfer data registration details STEP5 

Review the transfer data registration details and click the appropriate button for the action you want to perform. 

"Temporary Save (creating)" 

Saves the data temporarily and sets the transfer data to In 

Progress status. 

The screen will return to "Register and select Bank 

transfer data." 

 

"Registration complete" 

Completes the registration and sets the transfer data to 

Waiting for Approval status. 

The screen will return to "Register and select Bank 

transfer data." 

 

"Register and proceed to approval and 

submission" 

Completes the registration and sets the transfer data to 

Waiting for Approval status. 

The screen will proceed to "Approval/Transmission Data 

Selection." 

Zero Yen Transfer Message 

When you select "Registration complete" or 

"Register and proceed to Approve and send" 

temporally, the following message will appear. 

Click "OK" to delete the transfer entry with an amount 

of 0 yen. 

 

 

 

 

 

 

 

 

* This action deletes only the 0-yen transfer from the 

current transfer data. It does not delete the 

corresponding recipient from the recipient master data. 
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Registering Data 

Check the status of transfer data STEP6 

Once the transfer data has been created, it will be displayed with the status "Waiting for Approval." 

After printing the details and confirming that the data is correct, click "Data approval and submission" button. 

* To print the details, go to "Use of registered data," check ❶ the checkbox of the transfer data you want to 

print (☑), and then click ➋ "Printing." 

* If you find any errors, select the corresponding data and click "Fixes." 

肥後 次郎 

Jiro Higo 

肥後 太郎 

Taro Higo 

ﾋｺﾞ ｼﾞﾛｳ 

Jiro Higo 

ﾋｺﾞ ﾀﾛｳ 

ﾋｺﾞ ﾀﾛｳ 

Printing 

transfer details 

Prints the details of 

the transfer data. 

 

"Printing (RTF)" 

Outputs the 

transfer details in 

text (RTF) format. 

* A4 portrait 

 

"Printing (PDF)" 

Outputs the 

transfer details in 

PDF format. 

* A4 landscape 

! Please check the status of the registered 

transfer data ! 

 

In Progress: The transfer data is currently being created. 

Waiting for approval: Data creation is completed and is 

waiting for "Approval." 

Waiting for transmission: The data has been approved 

and is waiting for "transmission." 

Sent: "Transmission" has been completed. 

 

To proceed to the approval and submission processes, click 

"Data Approval and submission." 

肥後 太郎 

Taro Higo 

ﾋｺﾞ ｼﾞﾛｳ 

Jiro Higo 

肥後 次郎 

Jiro Higo 

❶ 
❷ 

❷ 
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肥後 太郎 

Taro Higo 

肥後 太郎 

Taro Higo 

Approving and sending data 

Approve and send the registered or modified transfer data. 

Select "General Bank Transfer" from the menu STEP1 

(1) From the top menu, select ❶ "General/salary bank transfer etc. (Data Transmission)", then click ❷ "General 

Bank Transfer." 

(2) On the General Bank Transfer Menu screen, click ❸ "Data approval and transmission." 

Select approval data STEP2 

Select ❶ the data waiting for approval, and click ➋"Acknowledgement." 

ﾋｺﾞ ﾀﾛｳ 

ﾋｺﾞ ﾀﾛｳ 

3. Approving and sending data 

[STEP 4] 
Select data to 

be 
transmitted 

[STEP 5] 

Send and 
confirm 

[STEP 1] 
Select the 

menu 

[STEP 2】 

Select data 
for approval 

[STEP 3] 
Approve the 
selected data 

[STEP 6] 

Check the 
status 

❶ 

❷ 

❸ 

About data with the "in progress" status 

Transfer data with the status "In Progress" will not be 

displayed on the "Approval/Transmission Data 

Selection" screen. Only data with the statuses "Waiting 

for approval" or "Waiting for transmission" will be 

shown. 

❶ 

➋ 
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肥後 太郎 

肥後 太郎 

Taro Higo 

肥後 次郎 

Jiro Higo 

Approving and sending data 

Check the transfer data approval STEP3 

After reviewing the transfer details, enter ❶ your user verification PIN, then click ❷ "Approve."

 

Select data to be transmitted STEP4 

The status will change from "Waiting for approval" to "Waiting for transmission." Select ❶ the data "Waiting 

for transmission", and click ❷"Send." 

ﾋｺﾞ ｼﾞﾛｳ 

ﾋｺﾞ ﾀﾛｳ 

❶ 

❷ 

❶ 

❷ 

ﾋｺﾞ ｼﾞﾛｳ 

ﾋｺﾞ ﾀﾛｳ 

ﾋｺﾞ ﾀﾛｳ Confirm that the status has been changed from 

"Waiting for approval" to "Waiting for transmission." 

❷ 
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9,890 

110   

〇〇ｼﾖｳｼﾞ 

ABC Corporation 

Send and confirm transfer data STEP5 

(1) After entering ❶ the "User Verification PIN" and ❷ the "one-time password," click ❸ "Send." 

10,000 

September 

10 

1111111 

1061111111 

106 

ｸﾏﾓﾄｲﾁﾊﾞ 

Kumamoto Ichiba 

Approving and sending data 

0   

110   

Enter the one-time password (8-digits) 

❶ 

❷ 

❸ 

 

(1) Type of transfer 

(2) Designated transfer date 

(3) Total number of transfers 

(4) Total transfer amount 

(5) One-time password (8 digits)  

 

Scan with 

camera 



 

 

 

- 11 - 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 

 

 

  

Approving and sending data 

(2) After the "Data transmission Results" print screen appear, review the contents and click "Print." 

総合 

 

106  

ｸﾏﾓﾄｲﾁﾊﾞ 

Kumamoto Ichiba 

1061111111 

〇〇ｼﾖｳｼﾞ 

ABC 

9,890 2 

September 

10 

〇〇年 09 月 01 日 15 時 50 分 22 秒 

15:50:22, September 1, XXXX 

(3) "Data transmission Results" screen will be displayed. After reconfirming that the status is "Successfully 

transmitted," click "Confirm." 

肥後 太郎 

 9,890 2 

September 

10 

!! Check the status !! 

Confirm that the processing results 

information status is "successfully 

transmitted." 

If the status is anything other than 

"Successfully transmitted" (such as 

a Transmission error), the data may 

not have been sent correctly. Please 

review the error details. 
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肥後 次郎 

肥後 太郎 

ﾋｺﾞ ﾀﾛｳ 

Taro Higo 

ﾋｺﾞ ｼﾞﾛｳ 

 

 

  

Approving and sending data 

Check the status of transfer data STEP6 

The status changes from "Waiting for transmission" to "Sent" (displayed in black). Confirm that it shows 

"Sent" in black text, and the data transmission is complete. 

ﾋｺﾞ ﾀﾛｳ 

Taro Higo 

ﾋｺﾞ ﾀﾛｳ 

ﾋｺﾞ ｼﾞﾛｳ 

ﾋｺﾞ ﾀﾛｳ 

肥後 太郎 

肥後 太郎 

肥後 次郎 

肥後 太郎 

Taro Higo 


