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Service Hours

Service Hours*!

Service Menu

Mon. Tue.—Fri. Sat. Sun.

Data Creation Time*! 7:00 - 24:00 0:00 - 24:00 0:00 - 21:00 7:00 - 20:00
Hours for same- 8:45 - 19:59 - -
day transmission

Data
transmission Hours for

scheduled 20:00 - 24:00 0:00 - 20:59 7:00 - 19:59
transmission *2

(For transfers to our bank only) 17:00 on the
business day prior to the designated transfer date.
Final transmission cut-off time (Including transfers to other banks) 17:00 on

the third business day prior to the designated -

transfer date.

*1 The service will be suspended on December 31, January 1-3, during maintenance for service upgrades, and during
other pre-announced periods.

*2 On Mondays, scheduled transmission requests can be accepted from 7:00 to 8:45, and from Tuesday to Friday from
0:00 to 8:45; however, the actual transmission will occur after 8:45 on the same day. If you submit a scheduled
transmission request on a Saturday, Sunday, or public holiday, the transmission will occur after 8:45 on the next
business day.

*2 If a public holiday falls on Monday, scheduled transmission requests can be accepted from 7:00 to 24:00. If a
public holiday falls on Tuesday through Friday, requests can be accepted from 0:00 to 24:00.
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Regarding data creation and transmission deadlines
New transfer data can be created starting 20 business days prior to the designated transfer date.
The transmission deadline is 17:00 on the business day prior to the designated transfer date

when the transfer is to our bank only.
When the transfer includes other banks, the deadline is 17:00 on the third business day prior to the
designated transfer date.

Timing of when employee master data updates are reflected in transfer data
Please note that any changes made to the employee master data will not be reflected in transfer
data that is already being created or has been registered (i.e., data in the above-mentioned status).




Creating employee master data

c

You can register, modify, or delete a transfer account (employee master data) by following the steps below.

[STEP 2] [STEP 3] [STEP 4]

New registration Enter required information Confirm details

STEP1 Select "Salary and Bonus Bank Transfer" fi the menu

(1) From the top menu, select 0 "General/salary bank transfer etc. (Data Transmission)," then click 9
"Salary and Bonus Bank Transfer."

Balance inquiry Transfer ofgnds T:Xf,:zﬁi User Electronically recorded

£Axtop Deposit/withdrawal (Account transfer / (psz:)ra e information monetary claims
details inquiry Bank transfer) ag Change and others

service)

General Bank >9 Salary and bonus ) el e TEVIEE © Deposit account Deposit/withdrawal 5

transfer Bank transfer pay Account transfer details

Wire transfer External file N

deposit details transfer

(2) On the General Bank Transfer Menu screen, click 9 "Employee master creation.”
Top = General / Bank transfer Transfers etc. (Data Transmission) = Salary and Bonus Bank transfer

Salary and bonus Bank transfer menu

count information management

Employee master Register New, modify, or Delete Recipient account (employee master data).

creation

STEP2 Regist odify, or delete) employee master data

To register an employee in the employee master data, click Q "Register New" or "External file input.”

Top = General / Bank transfer Transfers etc. (Data Transmission) > Salary and Bonus Bank transfer
Employee Master Data Creation

Employee Master List . :
. "Register New" ]

Click here to register a

Register New, modify, or Delete Recipient account (employee master data).
Press the desired button.

new transfer destination in
| Register new employee master data

If you wish to register a new Bank transfer destination in the employee master, please c Register N s
press the "Register New" button. | egister New
1

the employee master
data.

If you wish to register Bank transfer destination using a Zengin or CSV format file, please

press the "External file input" button. I External file

"External file input”

: Click here to register a
* To modify or delete an employee master data entry, check the box next to the target row and © transfer destination using
click "Fixes" or "Delete." :

a Zengin or CSV format
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Creating employee master data
STEP3 Enter required information

After entering the required items €)—@ and, if necessary, items @€, click () "Register”

Top = General / Bank transfer Transfers etc. (Data Transmission) > Salary and Bonus Bank transfer

> Employee Master Data Creation Employee's
Employee Master Registration DT [T LT
: This information will
Please enter the required information and press the "Register” button. . be reflected in the

If you know the financial institution code and Branch code, enter the code directly and press the "Search” button
to display the name.
If you don't know the name inst leave it blank and press the "Search” button to search 11sing the Japanese alpha

transfer data. Please
enter it correctly.
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Group assignment

: If a group is assigned, you can filter master data search results by
STEP4 Confirm registration details : group, making it more efficient to find what you need.

Review the details of the new registration (or modification/deletion), then click "Return" at the bottom of the

screen.
Top = General / Bank transfer Transfers etc. (Data Transmission) = Salary and Bonus Bank transfer
= Employee Master Data Creation
Employee Master List
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Registering Data

You can register new transfer data, edit transfer data, and register transfer data using previously submitted data.

[STEP 2] [STEP 3] [STEP 4] [STEP 5] [STEP 6]
New Enter transfer Enter transfer Confirm Check the
reqistration information amount registration status

STEP1 Select "Salary and Bonus Bank Transfer” from the menu

(1) From the top menu, select 0 "General/salary bank transfer etc. (Data Transmission)," then click Q "Salary
and Bonus Bank Transfer."

Balance inquiry Transfer of funds ;:’;ﬁzﬁi User Electronically recorded
L) top Deposit/withdrawal (Account transfer / (Storage information monetary claims
details inquiry Bank transfer) ag Change and others
service)
General Bank >9 Salary and bonus 5 L] (5 CEVEETE © Deposit account 5 Deposit/withdrawal s
transfer Bank transfer pay Account transfer details
Wire transfer 5 External file
deposit details transfer

(2) On the General Bank Transfer Menu screen, click @ "Data registration.”

Top = General / Bank transfer Transfers etc. (Data Transmission) = Salary and Bonus Bank transfer

Salary and bonus Bank transfer menu

Everyday transactions

9 Dat P— You can Register New Bank transfer data, edit transfer data, and register Bank transfer data
g using previously submitted data.

* If the transfer is to our bank only, the transfer must be made by 17:00 on the business day
before Designated wire transfer date. If the transfer is to other banks, Designated wire
transfer date.

Please note that the final submission deadline is 5:00 p.m. three business days prior to the
deadline.

STEP2 Registe odify, or delete) transfer data

To register transfer data, click @) "Register New."

Top = General/ Bank transfer Transfers etc. (Data Transmission) = Salary and Bank transfer >
Data Registration

Register and select Bank transfer data csmzz01

Register and select Bank Enter Bank transfer data Confirmation of Bank transfer
- - Wire transfer amount entry _
transfer data information data registration

Register New Bank transfer data, or edit or Delete registered Bank transfer data.

New registration
| Register new data Click here to
: register new
If you wish to register new Bank transfer data, please press the "Register New" button. 0 e el > egister ne
If you have already registered the maximum number of transfer data, please Delete any S [UEL L) : transfer data.

unnecessary registered Bank transfer data before Register New data.

* To modify or delete a registered data entry, check the box next to the target row and click Fixes or Delete.
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STEP3 Enter transfer data information

Select che Client (payment account), select O the designated transfer date, select 9 the data type, and then

STEP4 Enter transfer amount

Enter the amount in 0 the "Transfer amount (yen)" field of the relevant recipient, and then click the

© 'Register Compete."

Data Registration

Top = General / Bank transfer Transfers etc. (Data Transmission) = Salary and Bank transfer =

| Wire transfer amount entry
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Il Caution !!

: "Save and return"

Please note that clicking this button will not save the data in the in progress state.
Use this button only when you need to return to the previous screen ("Enter Bank Transfer
Data Information") to change the withdrawal date while entering amounts.

Registering Data

click @ "Next."
Top = General / Bank transfer Transfers etc. (Data Transmission) = Salary and Bank transfer
Data Registration
Enter Bank transfer data information CIBMZ202
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Registering Data

Review transfer data registration details

Review the transfer data registration details and click the appropriate button for the action you want to perform.

Top = General / Bank transfer Transfers etc. (Data Transmission) > Salary and Bank transfer =
Data Registration

Confirmation of Bank transfer data registration

Register and select Bank transfer Enter Bank transfer data . Confirmation of Bank
B . Wire transfer amount entry . .
data information transfer data registration

Enter Bank transfer data.

If vou want to temporarily save the data you have created, please press the "Temporary save (creating)" button.
When you have completed the registration and would like to request approval from the approver, please press th
e "Registration Complete” button.

If yvou wish to proceed to approval and sending after registration, please press the "Register and proceed to appr
oval and sending" button.

Bank transfer data information

Al ws

Bank transfer amount information

A& EET 10,000 AT ETT 2
ANFE ofs
RARER 01H09H

[} Precautions

The standard Fees for salary and bonus Bank transfer is free for transfers to the same branch or to our main or branch
offices. Transfers to Kagoshima Bank and other banks are 330 yen per transfer.

For details about Bank transfer Fees, please click here.

*For salary or bonus Bank transfer to Kagoshima Bank or other banks, normal Bank transfer Fees will apply if the transfer
is sent after 5:00 p.m. three business days prior to the date of the transfer.

"Temporary Save (creating)" Zero Yen Transfer Message

Saves the data temporarily and sets the transfer data to In : When you select "Registration complete" or
: Progress status. "Register and proceed to Approve and send," the
The screen will return to "Register and select Bank : following message will appear.

transfer data." : Click "OK" to delete the transfer entry with an amount
: ¢ of 0yen.

"Registration complete™ :
Completes the registration and sets the transfer data to i i wwwisuitebank3-test finemax.net O
: Waiting for Approval status. 3 fﬁﬁ?ﬁ'ﬂ?ﬂ)f‘—?i‘%lji} L
. The screen will return to "Register and select Bank SHEETEEASRIORNT SUuREhas.
"Register and proceed to approval and

SALLTTH?
transfer data."
submission”

Completes the registration and sets the transfer data to : I *This action deletes only the 0-yen transfer from the
Waiting for Approval status. current transfer data. It does not delete the

© The screen will proceed to "Approval/Transmission Data corresponding recipient from the recipient master data.
Selection.” 3




STEP6 Check the status of transfer data

Registering Data

Once the transfer data has been created, it will be displayed with the status "Waiting for Approval.”
After printing the details and confirming that the data is correct, click "Data approval and submission" button.
* To print the details, go to "Use of registered data," check 0 the checkbox of the transfer data you want to

print (M), and then click (2] "Printing."

* If you find any errors, select the corresponding data and click "Fixes."

Top > General f Bank transfer Transfers etc. (Data Transmissicn)
Data Registration

Register and select Bank transfer data

> Salary and Bank transfer >

2026/01/07 10:24:10

CIBMZ201

Enter Bank transfer data

B . Wire transfer amount entry
nformation

Register and select Bank
transfer data

Register New Bank transfer data, or edit or Delete registered Bank transfer data.

| Register new data

If you wish to register new Bank transfer data, please press the "Register New" button.
If you have already registered the maximum number of transfer data, please Delete any
unnecessary registered Bank transfer data before Register New data.

| Use of registered data

- You can "edit,” "Delete," and "check details" of Bank transfer data.
- Please note that once data Delete it cannot be restored.

Confirmation of Bank transfer
data registration

Register New »

+ Changes to the master data will not overwrite the "sent data.” If you Change the master data, please Data creation by

Register New data.

¥ Delete data that is in the "Sent” status does not Cancel the reservation or the transmission request. (It will be
Delete from the data list.) If you wish Cancel "Cancel the reservation or the transmission Cancel," please consult

with Office.
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Fixes Use of transmitted data Output external ﬁle ! BTt [T ]
I R 22
€ Return

submission :

! Please check the status of the registered
transfer data !

In Progress: The transfer data is currently being created.
Waiting for approval: Data creation is completed and is
3 waiting for "approval.”

Waiting for transmission: The data has been approved
: and is waiting for "transmission."
Sent: "Transmission" has been completed.

To proceed to the approval and submission processes,
click "Data Approval and submission."

Printing
transfer details

Prints the details of
the transfer data.

"Printing (RTF)"
Outputs the
transfer details in
text (RTF) format.
* A4 portrait

"Printing (PDF)"
Outputs the
transfer details in
PDF format.

* A4 landscape



Approving and sending data

Approve and send the registered or modified transfer data.

[STEP 4]
Select data to
be
transmitted

[STEP 6]
Check the
status

[STEP 2]
Select data
for approval

[STEP 3]

Approve the
selected data

[STEP 5]
Send and
confirm

Select "Salary and Bonus Bank Transfe

STEP1

(1) From the top menu, select 0 "General/salary bank transfer etc. (Data Transmission)," then click
Q "Salary and Bonus Bank Transfer."

Tax/fees

Balance inquiry Transfer of fult¥s avment User Electronically recorded
Lnxtop Deposit/withdrawal (Account transfer / '()Sz:)ra e information monetary claims
details inquiry Bank transfer) 9 Change and others

service)

Deposwt/wwthdrawa\
details

Deposit account
Account transfer

General Bank

9 Salary and bonus L] (5 mEvTTEmE &
Bank transfer Loy

transfer
Wire transfer 5 External file
deposit details transfer

(2) On the General Bank Transfer Menu screen, click €) "Data approval and transmission."
Top > General / Bank transfer Transfers etc. (Data Transmission) > Salary and Bonus Bank transfer

Salary and bonus Bank transfer menu

Everyday transactions

You can Register New Bank transfer data, edit transfer data, and register Bank transfer data
using previously submitted data.

* If the transfer is to our bank only, the transfer must be made by 17:00 on the business day
before Designated wire transfer date. If the transfer is to other banks, Designated wire
transfer date.

Flease note that the final submission deadline is 5:00 p.m. three business days prior to the

deadline.

Data regi. n

Approve and send the created Bank transfer data. This can be done by those with approval

Data approval and and sending authority.

e transmission

STEP2 | Select data for approval

Select ﬂ the data "waiting for approval," and click 9"Acknowledqement."

General / Bank transfer Transfers tc, (Data Transmission) = Salary and Bankﬁ_ ....................................................... P .

: About data with the "in progress” status

: Transfer data with the status "In Progress" will not be

: displayed on the "Approval/Transmission Data

The data that has been registered via the Bank transfer data regwstrath Selection" screen. Only data with the statuses "Waiting

Select the relevant data and press the desired button. for approval” or "Waiting for transmission" will be
To print the details, select the relevant data and click the "Print” buttor: AL
*When sending data you must "Approve" and then "Send". :

Top =
Data Approval and Transmission

Approval/transmission data selection

Please note that if the status is "Waiting to send", the "Send" operation hasnotyetb ------- ompleted ....................
Once the "Send" operation has been completed, the status will be "Sent."”
* Please note that the order of the list will Change from April 23.
You can sort the data by clicking the up and down an:owfm:he item column.
o m Resubmit Inquire transmission Results p{:‘nﬁ:r;g p{:g::n)g
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Approving and sending data

STEP3 Check the transfer data approval

After reviewing the transfer details, enter 0 your user verification PIN, then click Q "Approve."

Top = General/ Bank transfer Transfers etc. (Data Transmission) > Salary and Bank transfer =
Data Approval and Transmission

Confirmation of Bank transfer data approval cimz222

L ———

You will need to enter user verification PIN. Please enter it correctly.

cl | EmRA 1245

FIREREEEES | A |
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° L

STEP4 Select data to be transmitted

The status will change from "Waiting for approval” to "Waiting for transmission." Select 0 the data

"waiting for transmission," and click e "Send."

Top = General / Bank transfer Transfers etc. (Data Transmission) = Salary and Bank transfer
Data Approval and Transmission

Approval/transmission data selection

The data that has been registered via the Bank transfer data registration screen will be displayed on this screen.
Select the relevant data and press the desired button.
To print the details, select the relevant data and click the "Print" button.
*When sending data, you must "Approve" and then "Send".
Please note that if the status is "Waiting to send”, the "Send" operation has not yet been completed.
Once the "Send" operation has been completed, the status will be "Sent."
* Please note that the order of the list will Change from April 17, 2023.
You can sort the data by clicking the up and down arrows in the item column.
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2 S : transmission." :

Return




Approving and sending data
STEP5 Send and confirm transfer data

(1) After entering ﬂ the "User Verification PIN" and Q the "one-time password (8 digits)", click 9 "Send."

Top = General / Bank transfer Transfers etc. (Data Transmission) = Salary and Bank transfer =
Data Approval and Transmission

Confirmation of Bank transfer data transmission

X . Confirmation of Bank transfer data o
Approval/transmission data selection . Data transmission Results
transmission

Please send Bank transfer data as follows:
If it is correct, please enter user verification PIN and press the "Send" button.

Bank transfer data information

5l #5
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Client information
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Bank transfer amount information

. e — greme s
RIENOIA> (1) Type of transfer
EASEE Ao

(2) Designated transfer date
(3) Total number of transfers

You will need to enter user verification PIN. Please enter it correctly.

cl | #emsra126

FIREE MRS

(4) Total transfer amount

(5) One-time password (8 digits)
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Approving and sending data

(2) After the "Data transmission Results" print screen appear, review the contents and click "Print."

Print ?
Totak: 1 sheet of paper Data transmission Results ciemzizs

Printer Confirmation of Bank transfer data
Approval/transmission data selection . Data transmission Results
transmission

027593MP RICOH IM C3000F ... ~

The transmission Results is as follows: & Print screen
. *A request for sending cannot be Cancel. If you wish to Cancel, please contact your branch.
Copies *If Status shows "Sending error”, the sending may not have been completed. Please check whe

ther it is "Sent" on the "Approval/Sending Data Selection Screen".
1 A EEEEEEEEEEEEEEEESSSSESEESESESESEEESESESEEBEEEEE,

Processing Results information ” Check the Status ”

Layout

O Forusi AF—5A = < Confirm that the processing results
'ortrail & 2 . . s
bl (;(:g :ﬂf 0LE 158505 228 information status is "successfully
— Bt A . "
) Landscape e transmitted.
. Bank transfer data information : If the status is anything other than
ages . .
o P a5 : "Successfully transmitted" (such as
All 3 e 5
vAoNLES - (BEFEOEERICEBRELET) : atransmission error), the data may
eg. 1-5.8,11-13 o . : not have been sent correctly. Please
Client information . . .
review the error details.
Color FTEI—F 107
Color y £3-73 El7 S
HSEE EilES
Print on both sides OE&sS 1111111
Print on both sides W femA2— 1111100000
s A F B =]
More settings . .
Bank transfer amount information
Print using system dialog... (Ctrl+Shift+P) EASEAN 1 ’000 H WA nmAc 1
ABEAOIAY I~  ARBBHT-F
wmi2EEs November 1
EEER
“ Cancel | rw | ~ ST EEA

(3) "Data transmission Results" screen will be displayed. After reconfirming that the status is "Successfully
transmitted," click "Confirm."

Data transmission Results c18Mz124
fepreisfiremssen asia smesen s Balnk. o
transmission
The transmission Results is as follows: & Print screen

*A request for sending cannot be Cancel. If you wish to Cancel, please contact your branch.
*If Status shows "Sending error”, the sending may not have been completed. Please check whe
ther it is "Sent" on the "Approval/Sending Data Selection Screen”.

Processing Results information
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TK transter amount information 4-]
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& Print screen




Approving and sending data

STEP6 Check the status of transfer data

The status changes from "Waiting for transmission” to "Sent" (displayed in black). After confirming
that it shows "Sent" in black text, the data transmission is complete.

Top > General / Bank transfer Transfers etc. (Data Transmission) > Salary and Bank transfer >
Data Approval and Transmission

Approval/transmission data selection

The data that has been registered via the Bank transfer data registration screen will be displayed on this screen.
Select the relevant data and press the desired button.
To print the details, select the relevant data and click the "Print"” button.
*When sending data, you must "Approve” and then "Send".
Please note that if the status is "Waiting to send", the "Send" operation has not yet been completed.
Once the "Send" operation has been completed, the status will be "Sent.”
* Please note that the order of the list will Change from April 17, 2023.
You can sort the data by clicking the up and down arrows in the item column.
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